

Template student-assistent, Engels		versie 1, mei 2026
	Instructions for using this template
1. Check whether the vacancy has been approved by the faculty vacancy control committee 
(if applicable).
2. Always use the most recent Word template, available via teams or to be requested from the operations manager
3. Submit the vacancy text by fully completing the form and sending it to team recruitment. Incomplete forms will be returned.

What happens after you submit the template?
1. The recruitment team checks the text for compliance with employment regulations and will contact you in case of questions or unclear points.
2. The team enters the vacancy into SuccessFactors and asks the communications office to publish it.
3. Once published, the recruitment team shares the vacancy link with the requester and the chair of the selection committee.


	Important:
Submit the template on time: at least five working days before the intended publication date.
The recruitment team needs time to process the vacancy in SuccessFactors, and the communications office needs time for a final review. 



	Requester
	Stefania Milan, s.milan@uva.nl
	Support staff member  
	Full name + UvA email address
	Chair of the selection committee
	Stefania Milan
	Members of the selection committee
	Stefania Milan, Giulia Campaioli, Jonas Breuer 
	Internal publication date
Note: According to UvA policy, support and administrative (OBP) positions and lecturer positions from UFO profile D3 to D1 must be advertised internally first.
	ASAP

	External publication date
	ASAP

	Closing date
	04 September 2026

	Posting on NL and/or ENG website
	Both
	Type of staff
	OBP

	Required education level 
	WO (Bachelor) 

	Contract types
	Temporary
	Reason for the vacancy (also reason for temporariness)
	Reason for vacancy
	Salary scale 
	SA
	Number of hours per week (max. 38) 
	5,32
	Vacancy title (max. 100 characters)
	Vacancy title
	Hybrid working possible
	☐ Yes
☒ No

	Posting platforms
	☒ UvA website (default)
☒ Academic Transfer (default from scale 10)
☒ LinkedIn (default)
☐ Other, namely: Website and WBS-element

	Online reposting
	☒ Yes, namely on: Website and WBS-element
☐ Recommendation requested
☐ No 

	Remarks for the processor
	





Job description student-assistent

In this template, we distinguish between "required" (information that must be included in the job description) and "optional" (information that can be added).

Promotional introductory text (max 60 words)
	Are you a reliable, detail-oriented student who enjoys organizing, communicating, and supporting research? Join our ERC-funded project on the role of data infrastructures in democracy and contribute to a vibrant international research environment while gaining valuable experience in project coordination and academic research.

Are you an organized and proactive student with an interest in democracy and the data-driven society? Would you like to work closely with an international research team at the forefront of critical data studies? Join us as a Student Assistant and help shape an ambitious ERC-funded research project from the ground up.



This is the first piece of text you write in the job vacancy and it appears at the top of the posting. This short text is meant to engage, excite, and encourage the reader to keep scrolling.

Example: Are you an experienced project manager with a passion for technology and coordination? Do you want to use your talents to make complex migration projects a success? Then we have the perfect challenge for you!

Follow-up text including an engaging title
	Help Research Democracy in the Data-Driven Society
Data infrastructures increasingly shape how societies are governed, how public services are delivered, and how citizens experience democracy. As Student Assistant, you will join an ambitious European Research Council (ERC)-funded research project investigating the role of data infrastructures in contemporary governance and their implications for democratic life.

You will work closely with the Principal Investigator and an interdisciplinary team of PhD candidates and postdoctoral researchers, contributing to both the coordination of the project and its research activities. Your work will combine project management, research support, and science communication. On any given day, you might help organize an international workshop, coordinate project communications, update the project website and social media, manage research materials and interview data, or curate the project's public knowledge resources.

This position offers a unique opportunity to gain first-hand experience of how an international research project is developed and managed while contributing to cutting-edge research on one of the defining societal transformations of our time: the rise of the data-driven society and its consequences for democracy, governance, and citizens.



Start this text with a catchy headline. The follow-up text is, as the name suggests, the first “real” part of the job vacancy. Be sure to mention the purpose of the position and the team composition. Essentially, the follow-up text is a concise and inspiring summary of what the vacancy entails. Below, you have the space to go into more detail about the tasks, required skills, and what we offer. Avoid using abbreviations and technical jargon that only UvA employees understand. Try to put yourself in the shoes of the target audience and clearly describe what an average workday might look like. Note: include a (short) headline of no more than 10 words that motivates the reader.

This is what you will be doing 
	· Support the day-to-day coordination of an international research project, including planning meetings, maintaining project calendars, and monitoring tasks and deadlines.
· Support research activities by managing research materials, organizing empirical data, preparing transcripts, and ensuring data are securely archived.
· Manage the project's online presence, including the website, blog, social media channels, and public Zotero library.
· Assist with project communication, including editing web content, preparing newsletters, and disseminating research outputs.
· Assist with organizing workshops, seminars, conferences, and other project events.
· Provide practical support to the Principal Investigator and research team, including administrative and financial tasks where needed.
OR
This is what you will be doing
· Coordinate the day-to-day activities of an international research project.
· Help organize workshops, conferences, and public events.
· Support research by organizing empirical data and research materials.
· Manage the project's website, blog, social media, and public Zotero library.
· Prepare newsletters, web content, and other communication materials.
· Assist the Principal Investigator and research team with project administration and financial management.



Use short sentences and limit the number of bullet points.

This is what we ask of you
	· You are enrolled in a Master's programme, preferably in the social sciences, media studies, or a related field.
· You have an interest in research on data, technology, governance, and society.
· You communicate clearly in spoken and written English.
· You work accurately and keep track of multiple tasks and deadlines.
· You take initiative but also enjoy working as part of a collaborative research team.
· You are comfortable using common digital tools. Experience with website management, social media, or Zotero is an advantage.
· Experience with project coordination, event organization, or science communication is an advantage, but not required.



Use short sentences. Describe the candidate in terms of behaviour, not traits (for example, instead of “you are stress-resistant,” say “you keep a cool head when things get busy”). Limit the hard requirements (education level, knowledge, experience) to a few must-haves. 

This is what else we offer you
	Required:
· depending on relevant experience, the salary at the start of the employment is between fill in the salary gross per month based on full-time employment for a 38-hour working week. In addition, you will receive an 8% holiday allowance and an 8.3% end-of-year allowance. The Collective Labour Agreement for Dutch Universities is applicable;
· Close supervision and mentorship.
· A supportive, international research team that values collaboration, intellectual curiosity, and independence.
· Regular research seminars and informal gatherings that foster a collegial atmosphere.
· A workplace in the heart of Amsterdam, and a vibrant, international academic environment.




The standard primary and secondary employment conditions are already clearly displayed at the top of the vacancy in distinct blocks. The applicant can therefore see the salary, number of leave hours, holiday allowance, year-end bonus, etc. upfront. You can mention these again here and elaborate on them. But also consider: what can the new employee expect from colleagues and supervisors regarding daily routines? What facilities, social activities, or other aspects make working here enjoyable for the team? What development opportunities are available? What unique secondary benefits are offered?

This is where you'll be working
	You will be part of an international, interdisciplinary research team based at the Department of Media Studies. Our team includes three PhD researchers, two postdoctoral fellows, 
A student assistant, a lab coordinator, and the Principal Investigator, Prof. Stefania Milan. 

The team operates with flattened hierarchies and a strong emphasis on individual responsibility, fostering a collegial and inclusive atmosphere. We value intellectual openness, critical
engagement, and mutual support. You'll be encouraged to take initiative and contribute your ideas.

Our shared goal is to explore how data infrastructures are reshaping democracy and governance. We will regularly organize internal workshops and exchanges with societal and academic partners. You'll join a vibrant, collaborative environment committed to both academic excellence and public
engagement.



Here you can share everything about the mission and vision of your team, department, or institute. How would you describe the culture and atmosphere within the team? How many colleagues do you work with, what are you working on, and what achievements have you made or hope to accomplish soon? What kind of welcoming environment will the applicant be joining? There is no need to include information about the faculty or service here, as this will be added automatically on the website. So you can really focus on your team.

Your application & contact
	Questions?
For questions about the position or department, you can contact us during office hours at: 

Name contactpersoon (make it an email hyperlink) 
Position

Application
If you recognize yourself in the profile and are interested in the position, we look forward to receiving your application. 

The vacancy closes on 04 September 2026. The first round of interviews will take place in the first half of September. date or period.



Provide information here about the next steps in the application process. For example, which documents the applicant needs to submit (and why), you can reiterate the closing date, who to contact for questions, when the first interviews will start, and any rules the applicant should be aware of, such as the Wet Arbeid Vreemdelingen, etc.



