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1. Data summary

A. Purpose of the data

	This DMP provides a guideline for the management of Audio-Visual Documentation on the DATAGOV’s Research Process. The object of this DMP therefore is not data collected for research purposes per se, but audio-visual documentation of the research team, process, and actions throughout the four-year project. This Audio-Visual data will originate from audio, video, and image recording and/or production, collected on behalf of the research team and collaborators. It will be used mainly for dissemination purposes.  



B. Content and scope of the data

	The scope of data is meta-processual and methodological: the material is meant to be used by the research team to a) revise and reflect on the research process, and b) disseminate their work with a broader public, using the DATAGOV website, social media, and University channels. Data will be captured through photography and video-making (interviews, photos, audios, and videos).
Data will be generated in the following formats:
1. Audio: mp3, mp4, wave
2. Image: jpeg, png, raw, pdf
3. Video: mov, mp4
4. Data curation: Premiere, Da Vinci Resolve



C. Dataset source

	The data collected with for this reason is collected and produced by the research team itself, therefore there is no use of secondary data for the purpose of audio-visual documentation. The source of data is the DATAGOV team, and the subject of data collection is the DATAGOV team. For this reason, we term this as “processual data” or “meta-research data”, as they document the research process and team evolution. 




D. Dataset volume

	The approximate volume of the final dataset is difficult to estimate, but we expect to collect up to 8 TB of audio-visual documentation, considering that audio, image, and video take a consistent volume, especially in raw formats. 
To safely store this data, we envision two external hard disks: one hard disk of 8TB for archiving, and another hard disk of 8TB for back up of the archive. The first would be located in the DATAGOV team’s office, which remains safely closed. The latter would be stored in another safe location. The two hard disks do not need to be encrypted for privacy protection as they will not contain sensitive data. Raw data will be stored in these two hard disks throughout the project. 
Another hard disk, an SSD of 2TB, was requested for processing audio-visual data into edited videos and other audio-visual products. The SSD will be used for video editing, uploading the data momentarily and deleting the data after production. 
The final output videos will be stored on the archive and backup hard disks, as well as on the DATAGOV official cloud repository made available by UvA. Finally, another copy will be uploaded on the UvA video platform Kaltura. 



E. Groups who may be interested in the data

	The data will be useful for the University of Amsterdam, the Faculty of Humanities, the Media Studies Department and the ASCA research school, as it will be a visual, accessible and engaging archive of the DATAGOV project, which can be used by these entities to highlight the work conducted at UvA. 


2. FAIR data
A. Making data findable, including provisions for metadata

	The dataset will be structured in terms of event (e.g. kick-off event, team interviews, Living Lab activity, etc) and then by source (e.g. camera, phone, etc). The structure will be equally replicated in the backup hard disk as it is in the archive hard disk.



B. Metadata standards

	The metadata standard that will be used is the QuDEx Standard, or Qualitative Data Exchange Format, a software-neutral format for qualitative data, that preserves annotations of, and relationships between, data and other related objects. It is a recommended metadata standard for qualitative data in the social sciences. 





C. Making data openly accessible

	Curated data will be made openly accessible through video outputs, while the raw data will not be published entirely. The videos will be made openly accessible on the DATAGOV website and social media profiles, as well as through UvA channels, including the video platform Kaltura. 



D. Data access committee

	The data access committee should be composed by the DATAGOV team, who should remain collectively responsible for access and use of the data. 


F. Data interoperability

	The data produced in the project will be interoperable as the datasets will adhere to standardized formats: -pdf, .txt, .mp3/4, .qdpx, .csv, or jpeg. Metadata will be made retrievable using standard keyword vocabularies for the social sciences, like the QuDEx Schema. 


3. Data security

	The data collected with this purpose does not need to be anonymized or protected for privacy related reasons, as the data is generated by the DATAGOV team for processual and dissemination reasons. However, the data should be safeguarded from the possibility of deterioration and loss. For this reason, we envision a secondary hard disk with the function of backup. A backup copy of the dataset will be produced and stored in the second 8TB hard disk for up to five years after the project completion.


5. Ethical aspects

	All the activities carried out under the DATAGOV project comply with ethical principles and relevant national, EU and international legislation, for example the Charter of Fundamental Rights of the European Union and the European Convention on Human Rights. The data collected for the purpose of research documentation and dissemination, such as the data object of this DMP, will not involve ethical concerns as they will be relative to the DATAGOV team itself, where each member has given their free and enthusiastic consent to being recorded for the purpose of audio-visual documentation. 



 



